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Followingisasampleletter that can be sent to tenants after installation of carbon monoxide alarms.
The letter informs tenants of the reason for the installation, what to do in the event an alarm goes
off, and outlinestenant responsibilitiesincluding their obligation to reimburse owners $25 for each
alarm that isinstalled.

Dear Tenant:

We have recently installed a carbon monoxide detector(s) in your apartment in accordance
with New York City law (Local Law 7 of 2004) effective November 1, 2004.

Carbon monoxideisacolorless, odorless, tastel ess and toxic gasthat istotally undetectable
by human senses. Many people arekilled each year by accidental carbon monoxide poison-
ing. Properly working and installed carbon monoxide alarms can provide an early warning,
before deadly gases build up to dangerous levels.

If your CO alarm goes off, stay calm. Most situations resulting in activation of CO alarms
are not life threatening, but an early warning of a potential problem.

* \entilate the house or dwelling space.

» Check to seeif any member of the household including petsis experiencing
flu-like symptoms.

* Call 911 and evacuate the household to a safe location.

Pursuant to Section 27-2046.1 of the administrative code of the City of New York, occupants
of an apartment in which a CO alarm(s) has been installed must reimburse the owner of the
apartment in the amount of $25.00 per devicefor the cost of such work. Occupants have one
year from the date of installation to make this reimbursement.

Occupants are al so responsible for maintaining the CO alarm(s) in good repair and must re-
place any alarm that is stolen, removed, missing or rendered inoperabl e during occupancy.
Occupants must al so reimburse owners $25.00 within one year from the date of installation
if analarmisreplaced asaresult of occupant’sfailure to maintain thealarm or if theaarm
has been removed or damaged.

If you have any questions about the newly installed CO alarm(s), please contact the man-
agement office at ( ) -




